
Tips for... 
Working from home

If you have not worked from home before, it can be 
challenging. We started with a home office 23 years 
ago with two children under three at the time. We 
understand the hurdles you could be facing at the 
moment and hope the tips below are of some help.

1. Find a place in the house where you can set up comfortably, take 
calls without interruptions and be focussed. 

2. If you have young children in the house, it can be hard to keep 
them quiet. Try to make your telephone calls / virtual meetings 
when they are in the garden playing or if they are young, when they 
are having their morning nap. Remember, the majority of people at 
this moment in time are in the same boat as you and are facing the 
same issues. They will understand. 

3. If you have kids, try and plan your day so you can take time out to 
be with them. When our children, Sean and Emily were youngsters, 
during the school holidays we would work in the morning and 
then spend time with them in the afternoon. Once they had their 
bedtime story, we would go back to the office. We kept a routine as 
much as we could and it was amazing how fast they both adapted 
and got into their own routines.

4. Communicate with your partner and discuss any areas you are both 
struggling with, then work out a plan which works for you both.

5. Staying in your PJ’s can work for some people, but we suggest you 
get up and get dressed. This tends to help get you motivated.

6. At the end of the day put together a To-Do list for each day so 
when you go to your desk the next day, you are clear on what you 
need to be focussed on and can crack on straight away. 

7. Any ideas, thoughts, worries or issues, write them down before 
finishing work so they are out of your head.

8. Make sure you do your daily exercise (keeping to the government 
guidelines). Fresh air is great for your health and mind.

9. Don’t feel isolated. Pick up the phone and talk to your customers 
and colleagues. No one likes to feel cut off. 

Please remember, if you are facing a hurdle, want to 
share some ideas or just want to have a chat, please 
don’t hesitate to call us on 01981 541154 or we can do a 
zoom or skype. We are here to work with you.
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